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2.10 Role Description-Environmental Technician
The role of Environmental Technician has five main components.  Before any of these tasks are performed solo the Technician must have reached level 3 of a 6 level training scheme.  Training is provided in-house and the Quality and Technical Manager will determine, in conjunction with the individual, whether they have reached level 3 for any given skill. 
Individuals are provided with procedures, policies, training manuals and standards to ensure they are best equipped to learn the required skills.  Part of the training requires individuals to learn the numerous standard excel spreadsheets and word documents. 

This is an entry level role, the skills gained in this role are well recognised throughout New Zealand, including all major regional councils.  Team culture is an important part of the K2 culture.  The work is physically and mentally demanding and to achieve success requires a strong team work focus.
1) Pre Site Visits

This portion of the role includes

· assessing clients needs with email and phone.
· ensuring clients are adequately prepared for a sampling visit

· preparation of equipment for site visits after reviewing the scope of work

· scheduling work (where necessary)

· planning transport to site for staff and equipment

· logging information on the site information forms.

· ensuring clients have the appropriate facilities to undertake the testing work, ie. 4” ports, appropriate working platform/cherry picker/scaffolding etc. if not, too arrange this to be carried out.  

2) Site Visits

This portion of the role includes

· travel to site (rental car, company car, plane)
· attending site inductions and safety training

· performing sampling to the specification of standard methods and K2 Operating Procedures.  

· packing and sending samples to a suitable laboratory.
3) Post Site Visits

This portion of the role includes

· consolidating results with field notes,
· calculating results-using excel standard spreadsheets,
· writing draft reports,
· reviewing data to verify validity,

· checking reports and
· making any necessary final corrections.
4) Quality

 This portion of the role includes:-
· following and improving quality systems,
· maintaining and improving equipment (includes calibrations),
· stock taking,
· ordering consumables,
· researching, developing and implementing new methods,

· researching methods and equipment suitability,
· improving personal knowledge,

· project management.
5) Safety

· Each site will have its own safety hazards, staff need to be aware of these and understand how best to react to these situations. 

· Overalls, safety boots, hard hat, gloves, safety goggles will be supplied by the Company. Each staff member will be trained on  how to use and maintain their own safety equipment.

· Staff performance will, in part, be measured on safety precautions taken.

Leadership
You report directly to the Operations Manager – (either Christchurch or Auckland).  You may be assigned special projects that will involve safety or quality improvements.  You will be expected to work autonomously as well as part of a team.  A drivers license is essential to the role.
Once you have attained level 4 skills you will be asked to project manage sampling projects.  This will require you to coordinate and lead all aspects of a given job.

Hours of Work
This is a salaried position.  Any overtime worked above a 40 hour week is taken as time in lieu at a time that is agreed upon by the Technician and their Manager.   It is a requirement that you work on Mon-Friday, however it is possible to take time off during the week as time in lieu.
Annual Leave is for four weeks.  Two of these weeks to be taken over the Xmas, New Year period and the balance later in the year.  At the discretion of the Manager, it may be possible to accrue leave. If more than three weeks leave is required at one time, this is to be by negotiation with the Manager.  Consideration will be given to work demands.
Travel
Air quality measurement work is required through out New Zealand.  This means that you can frequently be expected to travel away from Christchurch.  Overseas work is required from time to time so it would be necessary for you to have a passport and be ready to travel to destinations in Asia and the Pacific.  There may be times when it is appropriate for you to spend some time working from either offices (Auckland or Christchurch).

Skills Gained
By year one, the following skills should be obtained at K2 Environmental:-

· stack air discharge testing,

· workplace air sampling,

· ambient air sampling,

· elementary chemical analysis,

Other skills you can expect to gain:-
· Understanding and use of quality systems (ISO 17025)

· Use of safety systems (ACC workplace management safety practices)

· How to work in a small business,

· Continuous improvement,

K2 Environmental trains all staff members in first aid and working at heights through external training providers.  Other training will be considered if beneficial to the role.
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